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Republic of the Philippines
Department of Education

CARAGA Region Xlll
Butuan City

February 6, 2018

REGIONAL MEMORANDUM
No. O71 s.-,2018

To: All Schools Division Superintendent
Chiefs of DepEd RO Xlll Functional Divisions

"NO OUT -OF.TOWN ACTIVITY DURING MONDAYS"
lnternal Office Policy ,)

\

'1. The Department of Education has goals of enhancing the efficiency and effectivity of
its service to its internal and external clienteles. While the conduct of oulof{own
activities or events related to the strand's mandate is indeed essential, critical and
unavoidable, experience shows that there are instances where almost no personnel

are left in some of the offices or units of the strand as almost all attend such oulof-
town activities initiated by each of the strand's unit or by other offices in the Central

Office, Regional or School Division Offices.

2. Pursuant to Office Memo No. 1, s. 2018 issued by Tonisito M.C. Umali, Office of the

Undersecretary for Legislative Affairs, External Partnerships, School Sports, dated

January 17, 2018, a situation where all staff of the strand are physically present in

the office (or are accessible to everybody, particularly stakeholders) at least once a
week to ensure smooth flow of service. Similarly, there is also a need that some
competent personnel are left in all units of the strand in cases of official outof{own
activities.

3. ln view of the foregoing premises (subject to some exceptions due to circumstances
beyond the office's control and unless otherwise advised by the office of the secretary
or this office) this offlce hereby advises all concerned personnel to follow the specific
directives cited in the Office Memo No.1, s. 2018 attached herewith.
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4. For immediate dissemination
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Central Office Directors/Heads of Offrce
Regional Directors/ Schools Division

Superintendents/ Regional and Schools
Division EPS and SSD Coordinators

Ail Others Concerned

TONISITO M.C. UMALI, Esq.
Undersecretar5z
Legislative Affairs, Externai
alC School Sports

erships,

"Ns Out-of-Town Activity During Mond4ys"
Internal Office Policy

ti .lanuary 2018

The Ollice of the Undersecretaqr for Legislative Affairs, External
?ar:tnerships, anci School llports has goals of enhancing the efficiency and
t:fl'ectivrty of its serwice to its internal zrrd external ciienteles. While t re
conduct of out-of-town activities or events related to the strand's mandate is
indeed essential, critical and unavoidable, experience shows that there are
instances where almost no personnel are left in sorne of the offices or unlts
of the sl-rand as ainost ail attend such out-of-town activities initiated oy
each of the strand's units or by other offices in the Central Office, or by tlc
Regionai or Schools Divir;ion Offrces. A situation where 4ll staff of the stra;rC
:rrc physicaliy present iri the office (or are acces-sible to everyboc.y,
i)a'rticlilairl]/ stakeholders, as they are within Metro Manila) at least once a
week is therefore irnperative to ensure smooth flow of service. Similariy,
there is also a neeC that some competent personnel are left in all units oI
the str':rnd in cases cf official out-of-fown activities.

ln view of the lbregoing premises (subject to some exceptions due to
circum.sl.ances beyond the oifice's control arid unless otherwise advised :y
the Oifit;e of tire Secretzrry or this office), this Office hereby issues t.ri
lbllorving directives: .JAN 
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